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PersniamenT

paboTel ofmero cobpanus paboTHHKOB
MBOY r. Acrpaxann «HOIII Ne 19»

1. O6mue nostokenus

1.1. Hacrosimuii pernamMenT pa3paboTaH B COOTBETCTBHH C @eiepaTbHBIM 3aKOHOM

o1 29.12.2012 Ne 273-®3 «O6 ob6pazoBanuu B Poccuiickoii ®enepanun», yeraom MBOY

r. Actpaxauu «HOIII Ne 19»

1.2. PernameHT ycTaHaB/IHBaeT IOps/I0K OpraHMU3aliK e TeBHOCTH OBIIero cobpanus
pabotaukoB MBOY r. Actpaxanu «HOII Ne 19» (anee — o0pasoBaTeIbHas OpraHu3ans).
1.3. Obmee cobpanue paGOTHHKOB SBIIAETCS IQCTOSHHO JIEHCTBYIOMIMM KOJUTErHATBHBIM
OpraHoM ympasjieHHsi oOpasoBatebHOM oprannsanuy. B coctas o6mero cobpasus
pabOTHUKOB BXOAAT pabOTHHKH, /UIS KOTOPEIX paboTa B o0pa3oBaTenbHOM OpraHu3aluy
SIBJISIETCSI OCHOBHOH.

2. Opranunsanus paGoTsi 06umero co6pannus paGoTHHKOB

2.1. TlepBoe 3acenanue o6uiero cobpanus pabOTHHKOB MOCIE €ro CO3/J1aHus, a TAKXKE IIEpPBOe
3aCe/laHue HOBOTO cocTaBa 00Iero cobpanns paGOTHHKOB CO3BIBAETCS PYKOBOJUTEIEM
00pasoBareNbHOM OpraHH3alKy He no3aHee 7 (ceMu) paboumx JiHe# mocie co3aanus obero
coOpanus pabOTHHKOB MM H30paHHs HOBOTO cOCTaBa OBIIEro coOpaHus pabOTHHKOB,
KOTOpBIH BeJIeT 3ace/laHue 10 U30paHus mpesicesaTens o6Iero co6panns pabOTHHKOB.

2.2. PykoBozcTBO 061IHM COOpaHHeM PaGOTHHKOB OCYIIECTBIISET npejicenaresis. Benenne
POTOKOJIOB 00IIEero cobpanus pabOTHHKOB OCYIIECTBISETCS CEKPETapeM. IIpencenarens u
CeKpeTaph 001ero cobpanus paGOTHHKOB BBIOMHIIOT CBOH 00S3aHHOCTH HA OBIIECTBEHHbIX
Havayiax.

IIpencenarens:

® OpraHu3yeT NesATebHOCTE 061iero cobpanus;
HHPOPMHPYET 1IeHOB 061Iero coGpaHus O MPe/ICTOSIIEM 3aCeaHHH B IOPSKE,
npenycMoTpeHHoM yctaBom MBOY r. Acrpaxanu « HOII Ne 19» u HacTosmmm
PEeriaaMeHToM;

* Oprau3yeT IOJArOTOBKY H IPOBEIECHHUE 3aceIaHHs;

* OMNpeJeNseT IOBECTKY 3ace/laHMus;

* KOHTPOJIHPYET BBEIIOJHEHHE PELICHHMI,
2.3. 3acenanus o6mero coGpanus paGOTHHKOB IPOBOMATCS C [IEPHOAHIHOCTHIO,
ycraHoBneHHo# ycraBom MBOY r. Acrpaxanu «HOIIT Ne 19»
2.4. 3acenanns obmiero cobpanus paGOTHUKOB MOI'YT IPOXOIHUTE B hopMe KoH(DEepeHI-CBA3H
2.5. Ha sacenanus o61ero co6panus paGoTHHKOB MOTYT GBITH IPHIJIAIIEHbI [IpeICTaBUTENIH
YpemTeNns, 00IMECTBeHHbIX OPraHu3alif, OPraHOB MYHHIHIIAILHOTO M TOCYIAPCTBEHHOTO



YNpaBJICHUs U Npyrue Juia. Jluna, npuriameHHble Ha 3acefaHue, MOIb3YIOTCA IIpaBOM
COBEINATEILHOrO rojl0ca, MOTYT BHOCHTE IIPE/UIOXKECHHS | 3asBJICHHUS, YIaCTBOBAT

B 00CY/ICHHH BOIIPOCOB, HAXOSIIUXCS B MX KOMIICTEHIIHE.

2.6. Pemenus, npussitblie 06uMM cobpannem pabOTHHKOB B COOTBETCTBHH

€ 3aKOHOZATEILCTBOM H B IIPE/IEIaX CBOMX MOIHOMOYMH, 00533 e BHEI [l BceX PabOTHHKOB
00pa3oBaTeJIbHON OpraHu3aIiH.

2.7. Pemenus o6mero coGpanus paGoTHHKOB MOTYT COJI€PKaTh IIOPYyYEHHUs, 00g3aTeIbHEIe
AU HCTIOJHEHHS BCEMH pabOTHHKaMH 06pa30BaTebHOM OPraHU3alMK U PeKOMEH TAIHH
y4acTHHKaM 00pa3oBaTeIbHOIO mporecca.

2.8. Pemenns o61iero co6panns paGOTHHKOB JOBOJATCS 110 CBEICHHS BCEX
3aHHTEPECOBAHHBIX JIMI[ HE 1031Hee 7 (ceMu) pabounX JiHEH MocIIe IPONIe/IIero 3ace/aHus.,
2.9. Ilpencenarens OTYUTHIBAETCS O JESATENBHOCTH OOIIETO cobpanus pabOTHHKOB

Ha 3ace/laHuH 001Iero codpanus paGOTHHKOB He Peske OHOTO pasa B TOJ.

3. Iopsok co3biBa 04epeaHOro odmero cobpanus paboTHHKOB
3.1. Pemenue o npoBeneHny ouepeaHoro obmero cobpanus PpabOTHHKOB IPHHHAMAETCS
npeaceaaresieM obuero codpanus pabOTHHKOB, KOTOPKIi OIPeIeIIsieT:

* MPOLELYPY IIPOBEICHHUS;

* IIOBECTKY 3aCeaHHs;

* JlaTy, BPeMs H MECTO IIPOBEIEHHS;

¢ TMCPEYEHb MaTePHANIOB I IPEABAPUTENLHOIO 03HAKOMIICHHS YeHaMH o6Imero

coOpanust pabOTHHKOB, a TAKXKE MOPAAOK TAKOTO 03HAKOMJICHHS;
* MOPAIOK rOJIOCOBAHHS MO BOIIPOCAM IIOBECTKH: OTKPBITOE, TAHHOE HIIH 33049HOE;
* HHBIE BONPOCHI, HEOOXOAUMBIE JUTA IOJTOTOBKH IIPOBECHHAS 00IIEro cobpaHus
PabOTHHKOB.

Ipeacenaresns obmero coGpanns pabOTHHKOB COTJIACOBRIBAET ¢ PYKOBOJHTEIIEM
00pasoBare/ibHOI OpraHu3allky JaTy, BpeMs H MECTO MPOBEICHUS 0UEPEIHOTO 3aCeIaHHs
obmero cobpanns paGOTHHKOB.
3.2. Tlpeacenarens, cexperaps 061ero cobpanus paGOTHHKOB HITH JIALE, KX 3aMEeHSIOMIHeE,
YBEAOMISIOT WICHOB 001ero cobpanus paGOTHHKOB O JaTe, BpDEMEHH, MECTE IPOBEICHHS 1
TIOBECTKE 3ace/lanys He MO3/THee 4eM 3a 7 (ceMb) pabovuX JHEd 0 JaThl €ro MpOBENCHHS.
3.3. Pemense 0 npose/ieHHH 04epeHOr0 061Iero co6panms pabOTHHKOB Bpy4aeTcs YieHaM
obmero cobpasus pabOTHHKOB JIMYHO MM HAIPABIAETCS MOCPEICTBOM SIEKTPOHHON WK
HHOJ CBA3H, 00eCneyHBalOIIeH ayTeHTHYHOCTH NIepeIaBaeMBIX H IIPHHAMAEMBIX COOBIEHHH
U HX JIOKYMEHTAIbHOE MOATBEPXK/IEHHE.
3.4. JlonoasuTenbHbIC PE/IOKEHUS B IIOBECTKY 3aCeIaHHs OYePeIHOro 06IIero coOpanus
pabOTHHKOB MOTYT OBITh BHECEHBI WIEHaMH 061Iero co6panus paGOTHHKOB B CPOK
HE MO3/Hee 9eM 3a 3 (Tpu) pabouMX JIHA 10 JaThl €ro MPOBEICHHS.

4. ITopsiaok co3biBa BHeoYepeIHOro o6mero codpanus padoTHHKOB
4.1. Coses sEeouepensoro obmero cobpanns paGOTHUKOB OCYIIECTBIAETCS B CITyUasX,
npeaycmorTpesssix yerasom MbOY r. Actpaxanu « HOLL Ne 19».
4.2. Ilpeanomesne 0 cO3bIBE BHEOYEPENHOTO 06MIEr0 cobpanus paGOTHUKOB TOJIKHO
COJIepKaTh:

* ApryMEHTHPOBaHHOE 000CHOBaHHE HEOOXOIUMOCTH IIPOBEICHHUS BHEOYEPEIHOTO

obmero codpasus paGOTHHKOB;

¢ MPOSKT NOBECTKH 3aCeaHus;

* NPCANOIaracMyio Jaty BHeodepeaHOoro obmero coOpaHus pabOTHHKOB;

* [OEPCHCHS HHMUMATOPOB NPOBE/ICHHS BHEOUEPEJHOTO 061Iero codpanus

paboTHHKOB.



4.3. TIIpeioxkenne o cossipe BHEOUepeiHOro 0bwero cobpanus nepenaercs
HCIIOCPE/ICTBEHHOTO B KAHLIEIAPHIO 00pa3oBaTeIbHO OpraHH3auuy He nosanee 10 (zecatu)
pabouuX Hel 10 1aThl MpeamonaraeMoro BHEOUEPEHOro 0bmero cobpanus paGoTHHKOB,

B ClTyHae eciii HHHIHATOPOM BHEOYEPEIHOrO 06IIero cobpanust paGOTHHKOB sABJIAETCS

HE Tpejicenarens obmero cobpanus paboTHEKOB.

4.4. IIpencenarens, CeKpeTapp 00wIero cobpanus paGoOTHHKOB HITH JIHLA, HX 3aMEHSIOIIHE,
YBEIIOMIIAIOT YWICHOB 001Iero cobpanus paboTHHKOB 0 BHeouepeAHOM obImen cobpanuu
PabOTHHKOB ITyTeM BpydeHHs HiTH HAIpaBIICHHS [IOCPEICTBOM 3JIEKTPOHHON MIIH HHOM CBS3H
PCITIONKEHHUS HHHIMATOPOB BHEOUEPETHOTO 0OIIEro coOpaHus, a TaKKe yBeIOMIIeHHS

0 J1aTe, BpCMEHH, MECTE U TIOBECTKE 3acCelaHHUs He MO3/IHee YeM 3a 3 (TpH) pabounx mHs

JI0 1aThI €ro NMPOBE/IECHUS.

IIpencenarens o6mero coOpanus paGOTHHKOB COrACOBBIBAET C PYKOBOJHTENIEM
00pasoBaTeIbHOM OpraHu3amy Aaty, BpeMsi i MECTO IPOBE/ICHHA BHEOUYEPEIHOTO 06IIEro
coOpaHus pabOTHHKOB.

4.5. JlononHHUTeNbHBIE PEATOKEHHS B IOBECTKY 3acelaHUs BHEOUEPEIHOT0 06Imero
coOpaHus pabOTHHKOB MOTYT ObITh BHECEHBI WIeHAMH 06IIIero cobpanust paGOTHHKOB B CpoK
He 1o3aHee 4eM 3a 3 (Tpu) paboumx [Hs 10 1aThl ero [IPOBEJICHHSL.

S. lokymenranus o6mero cobpanus
5.1. 3acemanns o6uero cobpanus PabOTHHKOB OOPMIISIOTCS IIPOTOKOIAMH. ITporokon
3aces1annd o01ero co6paHns paGOTHHKOB COCTABIISETCS He noszanee 5 (mATH) pabounx aHeit
TIOCTIE €ro 3aBepIIeHHs B ABYX 3K3EMIUIAPAX, MO MHCHBAEMEIX €ro npezaceaarenem
H CEKpeTapeM. ;
5.2. TIpoTOKOJI COCTABIACTCS B COOTBETCTBHH C 00IMMHA TpeGoBaHHAMHE JCIIONPOU3BO/ICTBA,
YCTaHOBJICHHBIMH B 00pa30BaTe/IbHOI OpraHH3aiuu, ¢ YKa3aHHEM CIIeYIOIIUX CBEICHHI:
* KOJIMYECTBO PabOTHHKOB, IPHHABIINX yYacTHE B 3ace/laHiH, OTMETKa
0 COOJIIOIEHHH KBOpYMa;
¢ KOJHMHECTBO r0JI0COB «3a», IPOTHBY H «BO3NEPIKAICH) MO Ka)XJIoMy BOIIpOCY
IIOBECTKH 3ace/IaHus;
* pemenne obwero codpanus paboTHHKOB Mo KaXXIOMY BOIIPOCY IOBECTKH
3aceaHusl.
Hymeparus nporoxosos o6mero coOpanust paGOTHHKOB BeleTcst OT Havala y4eGHoro roja.
5.3. B ciyuae o6Hapyxkenus OIIHOOK, HETOYHOCTE}!, HEZIOCTOBEPHOTO H3JI0KEHHS (PaKTOB
B IIPOTOKOJIE 3aceianus obuiero cobpanss paGoTHHKOB WIeHE] obmero cobpanus
pabOTHHKOB BIpaBe TpeGOBaTH OT fpelcenarens ero usMenenus. B cBoro ouepess
pezceaarens 00s3aH NPHHSTE MePh [0 BHECEHHUIO B IPOTOKOJI COOTBETCTBYIOIMX
M3MCHEHUI ¥ YTOUHEHHIA, a TAKKe Ce1aTh COOTBETCTBYIOIIEE COOOIMEHHE Ha ClIeAyIOIeM
3ace/laHiH 00Iero cobpaHis paGOTHHKOB, BHECS JTAHHbII BOIIPOC B €0 IIOBECTKY JHS.
5.4. OpHrHHATEI IPOTOKOJIOB XpaHATCS B KaHUEeIIpHH 00pa3oBaTeNIbHON OpraHu3al|y.
5.5. K npoTtokouny npuki1agsiBaroTes Bes HH(OPMAIHs ¥ MaTepHAITEL, A TAK)Ke HHBIE
AOKYMEHTBI, KacalolUIHeCs pelleHHs.



